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REFERRAL, ASSESSMENT  AND PLACEMENT 
 

GENERAL TIMELINES 
 

1. REFERRAL- A referral may be initiated by a parent, teacher, student or other 
knowledgeable person. Procedures for handling referrals are to be determined in 
each Charter LEA. 

2. ASSESSMENT PLAN - Within 15 calendar days of receiving the referral, an 
assessment plan is to be developed and a copy given to the parents. A copy of 
the Notice of Parent Rights shall be included with the assessment plan.  
For students currently enrolled in a special education program, an Individual 
Assessment Plan (IAP) will be developed any time a student is to be re-assessed.  

3. PARENT CONSENT - No assessment shall be conducted unless the written 
consent of the parent is obtained. Parents have at least 15 days from receipt of 
the assessment plan to make a decision. Assessment may begin immediately 
upon receipt of consent.  

4. IEP TEAM- Within 60 calendar days of receipt of the signed IAP, a team meeting 
is to be held and an individual education program developed for an eligible 
student. Parents are to be invited to all meetings regarding the educational 
program for their child.  

5. PROGRAM PLACEMENT- Written parent permission must be obtained prior to 
placement. The recommended program placement and services should begin as 
ǎƻƻƴ ŀǎ ǇƻǎǎƛōƭŜ ŦǊƻƳ ǘƘŜ ŘŀǘŜ ƻŦ ǇŀǊŜƴǘΩǎ ǿǊitten approval of the IEP.  

6. ANNUAL REVIEW - Each speciŀƭ ŜŘǳŎŀǘƛƻƴ ǇǳǇƛƭΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳ Ƴǳǎǘ ōŜ 
reviewed at least annually.  

7. RE-EVALUATION- At least every 3 years, a special education student will be re-
evaluated. Prior to the three year review, the IEP team shall review existing data 
on the child and determine what additional data is needed.  

 8.   INTERIM ADMINISTRATIVE PLACEMENTS - When a special education student 
transfers from one SELPA to another, the following timelines apply:  
 PROGRAM PLACEMENT- Immediate implementation, to the extent possible, 
ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄƛǎǘƛƴƎ Lƴdividualized Education Program. An Interim 
Placement form is completed immediately upon enrollment and parent 
signature is obtained.  

 ASSESSMENT- Information, records and reports from the prior district may 
be utilized to make program recommendations.  Upon receipt of the signed 
Individual Assessment Plan, the team will conduct any additional assessment 
needed to determine educational needs and make program 
recommendations.  

 IEP TEAM MEETING- Within 30 days, the IEP team will meet to review the 
placement, review any new completed assessments, and develop new goals 
and objectives if needed.  
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PRE-REFERRAL PROCESS 
 

 1.   tŀǊŜƴǘǎ ǿƛƭƭ ōŜ ŎƻƴǘŀŎǘŜŘ ǿƘŜƴŜǾŜǊ ǘƘŜǊŜ ƛǎ ŀ ŎƻƴŎŜǊƴ ŀōƻǳǘ ǘƘŜƛǊ ŎƘƛƭŘΩǎ 
progress.  

2.   Although a referral for special education assessment may be initiated by a 
parent, teacher, student or other knowledgeable person, current law requires 
that all options in the general program be tried before referral to special 
education. These options may include, but are not limited to, the following:  
 Provide accommodations within the general education program 

 Provide research-based instructional strategies and interventions, including 
ǳƴƛǾŜǊǎŀƭ ǎŎǊŜŜƴƛƴƎΣ άǘƛŜǊŜŘέ ƛƴǘŜǊǾŜƴǘƛƻƴǎΣ ǇǊƻƎǊŜǎǎ ƳƻƴƛǘƻǊƛƴƎ ŀƴŘ ǇǊƻōƭŜƳ 
solving teams within the general education program (Response to 
Intervention model). 

 Consultation with appropriate staff 

 Referral to alternative programs within the Charter LEA 

 Referral to professional and/or agencies outside of the Charter LEA 
3.   All options are to be explored by the general education staff prior to referral. The 

procedure to be followed when a student is first seen as having difficulty will be 
the responsibility of the general staff.  

4.   When all of the general education options have been implemented but have not 
met with success, the student may be referred for special education 
consideration.  

 
REFERRAL PROCESS 

 
1.   The specific procedures for handling referrals are to be determined in each 

Charter LEA; however, written documentation must be included in the referral 
that appropriate alternatives, accommodations and interventions have been 
implemented. (Written documentation should include but not be limited to the 
Referral Form located in the appendix of this chapter, or in the document library 
of SEIS.) 

2.   Referrals may be submitted by the following persons:  
 Student Study Team/Student Intervention Team comprised of teachers, 

specialists, etc. 

 Parents 

 Other service providers or knowledgeable persons 
3.   All referrals should be submitted to tƘŜ ǇǳǇƛƭΩǎ Charter LEA of attendance. If the 

student is not of school age, the child shall be referred to the district of 
residence. 

4.   All referrals for special education and related services shall initiate the 
assessment process and shall be documented. When a verbal referral is made, 
staff of the Charter LEA or Charter Special Educational Local Plan Area (SELPA) 
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shall assist the individual in making a written request for assessment for special 
education.

5.   Upon receipt of a referral, the administrator/designee must initiate one of the   
following actions:  
 If referral information is incomplete, contact the referral source and request 

additional information in order to process the referral in a timely manner.  
 If referral is complete, then take one of the following actions:  

a. Charter LEA personnel will notify the parent that a referral was made, 
develop an IAP, and deliver the completed plan to the parents within 15 
calendar days from receipt of the referral. 

b. If the referral is determined to be inappropriate, a meeting will be 
scheduled with parents and referring party to address their educational 
concerns and review the purpose and scope of Special Education. In the 
event the parents do not wish to meet, the Charter LEA must respond in 
writing with a prior written notice explaining why the request for 
assessment is not being accepted and processed. 

 
NOTEΥ  ! ǇŀǊŜƴǘΩǎ ǊŜŦŜǊǊŀƭ ŦƻǊ ǎǇŜŎƛŀƭ ŜŘǳŎŀǘƛƻƴ Ƴǳǎǘ receive a prompt response in 

writing. 
 

INTERIM ADMINISTRATIVE PLACEMENTS 
 

1.   Whenever a special education student transfers from one SELPA to another, the 
following shall occur:  
 The necessary paperwork is completed and signed. (See Interim Placement 

Form in the appendix to this chapter.) 

 ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄƛǎǘƛƴƎ L9t ƛǎ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ǘƘŜ ŜȄǘŜƴǘ Ǉossible. 

 An appropriate Individual Assessment Plan (IAP) is developed if needed. 

 Assessment is completed and an IEP is held to review the placement  
within 30 days.  

2.   Current information, records and reports from the prior district will be reviewed 
and utilized to make recommendations. Any additional assessment needed to 
determine educational needs and make program recommendations will be 
conducted prior to the IEP.   

 
 INDIVIDUAL ASSESSMENT PLAN (IAP) 

 
1.   An IAP will be developed within 15 calendar days of receipt of referral for special 

education and shall:  
 Be individualized to reflect the unique concerns and strengths of each 

student.  
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 Be provided in the primary language of the parent or another mode of             
communication used by the parent, unless to do so is clearly not feasible. 

 Provide an explanation of each type of assessment instrument to be              
administered, the purpose of the instrument, and the professional personnel 
responsible for the administration and interpretation of the instrument. 

 State that no educational placement will result from the assessment without   
the consent of the parent. 

2.   A copy of the notice of Parental Rights and Procedural Safeguards for Special    
Education shall be attached to the IAP. (See appendix to this chapter for a copy 
of the IAP and the Parental Rights and Procedural Safeguards for Special 
Education.) 

  3.   No assessment shall be conducted unless the written consent of the parent is 
obtained prior to the evaluation. Assessment may begin immediately upon 
receipt of such consent.  

  4.   The parent shall have at least 15 calendar days from the receipt of the proposed 
IAP to arrive at a decision.  

       5.   If a parent is not identified or the location of the parent is unknown, a surrogate     
parent must be appointed to represent the individual with exceptional needs. 
See Chapter I Appendix for specific policies and procedures regarding surrogate 
parents. 

 
NOTE: Personal contact with the parents is strongly recommended to explain the 
process and forms.  
 

 
ASSESSMENT  

 
1.    The assessment will be completed and an IEPT meeting held to review the 

results of the assessment within 60 calendar days from the date of receipt of 
ǘƘŜ ǇŀǊŜƴǘΩǎ ǿǊƛǘǘŜƴ ŎƻƴǎŜƴǘ ŦƻǊ ŀǎǎŜǎǎƳŜƴǘΦ The 60 day timeline does not 
ƛƴŎƭǳŘŜ Řŀȅǎ ōŜǘǿŜŜƴ ǘƘŜ ǇǳǇƛƭΩǎ ǊŜƎǳƭŀǊ ǎŎƘƻƻƭ ǎŜǎǎƛƻƴǎΣ ǘŜǊƳǎΣ ƻǊ Řŀȅǎ ƻŦ 
school vacation in excess of five school days.  

2.   Assessments must address all areas related to the suspected disability and be 
conducted by a multidisciplinary team, including the parent. The following areas 
shall be considered where appropriate: 

 

     health and development  *      vision, including low vision 

 hearing     *      motor abilities 

 language function   *      general ability  

 academic performance   *      self help 

 orientation and mobility   *      career and vocational abilities/interests  

 social and emotional status *      developmental history   
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3.   For pupils with suspected learning disabilities or behavior disorders, at least one            
ƳŜƳōŜǊ ƻŦ ǘƘŜ ŀǎǎŜǎǎƳŜƴǘ ǘŜŀƳΣ ƻǘƘŜǊ ǘƘŀƴ ǘƘŜ ŎƘƛƭŘΩǎ general teacher, shall                  
ƻōǎŜǊǾŜ ǘƘŜ ŎƘƛƭŘΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ƛƴ ǘƘŜ general classroom setting and document              
the observation.  

4.   The Charter LEA ƴǳǊǎŜ ǿƛƭƭ ōŜ ǘƘŜ ǎŎƘƻƻƭΩǎ ƭƛŀƛǎƻƴ ǿƛǘƘ ǘƘŜ ǇǳǇƛƭΩǎ ǇǊƛƳŀǊȅ ƘŜŀƭǘƘ 
provider unless the assessment plan specifies otherwise. 

5.   All pupils being assessed for initial and three year reviews shall be screened in              
the areas of hearing and vision, unless parent consent is denied. 

6.   All pupils continuing to fail a threshold hearing test shall be assessed by                        
appropriately trained personnel for hearing.  

7.   For pupils who have been medically diagnosed with a chronic illness or acute                
health problem, relevant information shall be included within the assessment 
and reviewed by the IEPT.  

8.   No single procedure is used as the sole criterion for determining an appropriate 
educational program for an individual with exceptional needs.  

9.   Under certain conditions, parents have the right to obtain an independent 
outside assessment at public expense. If a parent disagrees with an assessment 
obtained or conducted by the Charter LEA, the Charter LEA may:  
 offer to obtain another assessment from a professional within the Charter 

SELPA. 

 obtain an independent educational assessment. 

 initiate due process to show its assessment was proper.  
 

Note:  See Appendix to Chapter I for information on Independent Educational 
Evaluations. 
   

TEST SELECTION AND ADMINISTRATION 
 

1.   Testing and assessment materials and procedures used for the purpose of 
assessment and placement of individuals with exceptional needs are selected 
and administered so as not be to racially, culturally or sexually discriminatory. 

 
2.   Tests and other assessment materials must meet all of the following 

requirements:  
 !ǊŜ ǇǊƻǾƛŘŜŘ ŀƴŘ ŀŘƳƛƴƛǎǘŜǊŜŘ ƛƴ ǘƘŜ ǇǳǇƛƭΩǎ ƴŀǘƛǾŜ ƭŀƴƎǳŀƎŜ ƻǊ ƻǘƘŜǊ                            

mode of communication, unless the IAP indicates reasons why such                    
provision and administration are not feasible.  

     Have been validated for the specific purpose for which they are used. 

 Are administered by trained personnel in conformance with the instructions 
provided by the producer of such tests and other assessment materials.  

 Do not violate State Department of Education directives, including but not 
limited to judgment rendered in the Larry P. case.* 
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*In order to comply with the Larry P. directive from the State Department of Education, 
the ethnicity of each student shall be recorded on the IAP by the parent. If there is any 
question regarding the ethnicity of the child as it has been recorded on the form, the 
case manager may discuss the situation with the parent for clarification purposes. In all 
cases, the parents determine the ethnicity of their child.  
 
A test of intelligence, often called an I.Q. test, is the method used to measure 
intellectual ability, and such a test normally would be given as part of this assessment. 
However, a directive of the State Superintendent of Public Instruction by an order of a 
federal court prohibits the use of I.Q. tests in any special education evaluation of an 
African American student. In all cases where standardized assessment is not permitted 
or is judged to be inappropriate, alternative measures will be used in accordance with 
recommendations set forth by the California Association of School Psychologists and will 
ōŜ ŘƻŎǳƳŜƴǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ L9t. 
 
CŜŘŜǊŀƭ wŜƎǳƭŀǘƛƻƴǎ ŀƴŘ /ŀƭƛŦƻǊƴƛŀ 9ŘǳŎŀǘƛƻƴ /ƻŘŜ ǊŜǉǳƛǊŜ ŀ ǇǳǇƛƭΩs intellectual ability 
be established in order to determine if a severe discrepancy exists between intellectual 
ability and academic achievement when a specific learning disability is suspected. The 
State of California, however, is in a transition period awaiting regulations that will clarify 
how RtI (Response to Intervention) will be utilized in the identification of students with 
a specific learning disability. Therefore, Charter LEA personnel should incorporate both 
discrepancy and RtI models in order to establish a specific learning disability, and use 
caution in using this eligibility category without exhausting all general education 
interventions. 
 

ASSESSMENT REPORTS 
 

1.   The assessment reports shall include, but not be limited to the following:  
     ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊŜǎŜƴǘ ƭŜǾŜƭ ƻŦ ŜŘǳŎŀǘƛƻƴŀƭ ǇŜǊŦƻǊƳŀƴŎŜΦ 

     The relevant behavior noted during the observation of the student in an 
              appropriate setting. 

 The relationship of that behavior to the studentΩǎ ŀŎŀŘŜƳƛŎ ŀƴŘ ǎƻŎƛŀƭ              
functioning.  

     The educationally relevant medical findings, if any. 

 Whether there is such a discrepancy between achievement and ability that it 
cannot be corrected without special education and related services.  

     A determination concerning the effects of environmental, cultural, or 
              economic disadvantage, where appropriate.    

     How the studentΩǎ Řƛǎŀōƛƭƛǘȅ ŀŦŦŜŎǘǎ ƛƴǾƻƭǾŜƳŜƴǘ ŀƴŘ ǇǊƻƎǊŜǎǎ ƛƴ the 
              general curriculum.  

 What is the studentΩǎ ƘƛǎǘƻǊƛŎŀƭ ŀƴŘ ŎǳǊǊŜƴǘ ŦǳƴŎǘƛƻning in the general 
education curriculum regardless of the setting?  
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 What deficits in the studentΩǎ ŎƻƎƴƛǘƛǾŜ ŦǳƴŎǘƛƻƴƛƴƎΣ ŎƻƳƳǳƴƛŎŀǘƛǾŜ                          
functioning, social/emotional functioning and physical functioning might                 
serve as a barrier to their successful involvement in the general education 
curriculum?  

 ²Ƙŀǘ Ƙŀǎ ōŜŜƴ ǘƘŜ ƛƳǇŀŎǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǘǘŜƴŘŀƴŎŜ ƻƴ ƘƛǎκƘŜǊ 
achievement? 

 
PARENT PARTICIPATION 

 
1.   Parents are specifically included as members of the IEP team, and all efforts 

should be made to ensure their participation.  
2.   Parent concerns regarding their sonΩǎ ƻǊ ŘŀǳƎƘǘŜǊΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŜǎǎ ǎƘŀƭƭ ōŜ 

noted and documented on the IEP.  
3.   In addition, information and reports submitted by the parents, including the 

results of independent assessments, must be considered by the IEP team. (See 
appendix at the end of this chapter for a copy of the Parent Information 
Request.) 

 
INDIVIDUALIZED EDUCATION PROGRAM TEAM (IEPT) MEETING  

(Copies of all IEP forms may be accessed on the seis.org website.) 

 
A.  PARENT NOTIFICATION  

1.   After the assessment has been completed, the parent must be notified and 
informed that an IEP Team meeting, including the parent and his or her 
representative, will be scheduled. 

 Parents are to be given sufficient written notice of the meeting so that they 
can attend. (See appendix at the end of this chapter.) 

 Scheduling should occur at a mutually agreed upon time and place.  

 The notice will indicate the purpose, time, and location of the meeting, and 
who will attend.  

 The Charter LEA will arrange for an interpreter if necessary.  
2.   In addition, it is the responsibility of the case manager to notify all appropriate 

IEPT members in a timely fashion to ensure their participation.   
3.   It should be noted that parents, Charter LEAs, and the SELPA are authorized to 

electronically record IEP meetings with 24 hours notice to the IEP team. If the 
recording is at the request of the Charter LEA or the SELPA, and the parent 
objects or refuses to attend the meeting because it will be recorded, then the 
meeting shall not be recorded.  
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B.   IEP TEAM MEMBERSHIP 
1.   Required membership of the IEP Team for purposes of developing, revising or 

reviewing the IEP, determining eligibility, and/or recommending placement for 
any pupil shall be:  
 An administrator or a designee (other than the studentΩǎ ǘŜŀŎƘŜǊύ ǿƘƻ ƛǎ         

knowledgeable of program options appropriate for the student. This person 
must be able to make decisions and allocate resources.  

 The studentΩǎ ŎǳǊǊŜƴǘ general education teacher. (If the student does not 
have a general education teacher, the teacher with the most recent and 
complete knowledge of the child shall attend. If no such teacher is available, 
a general classroom teacher qualified to teach a student of his or her age 
shall attend.)  

 At least one special education teacher. 

 One or both of the studentΩǎ ǇŀǊŜƴǘǎΣ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ǎŜƭŜŎǘŜŘ ōȅ ǘƘŜ ǇŀǊŜƴǘΣ ƻǊ            
both. 

2.   When appropriate, the IEP team will also include:  
 The student.  

 Other persons who possess expertise or knowledge necessary for the                  
development of the IEP. 

 The person(s) who conducted an assessment or who is knowledgeable about      
the assessment procedures used, and is familiar with the results of the   
assessment.   

 For students with suspected learning disabilities, at least one member of the       
IEP team, other than the studentΩǎ general teacher, shall be a person who 
has observed the studentΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇŜǊformance in an appropriate 
setting.  

 IDEA 2004 allows for the excusal of IEP team members. Follow all necessary 
steps and use only when absolutely necessary. (See Excusal Form in SEIS.) 

3.   Expanded Membership 

 When a student needs special education services for more than 50% of the 
school day and/or is changing from a less restrictive to a more restrictive 
setting, the IEP team shall include a person who is knowledgeable of the full 
range of program options available within the Charter LEA.  

 When an IEP team, after reviewing assessment results, determines that a 
child is emotionally disturbed and residential placement is recommended, 
the IEP team expands to include a representative of the county mental 
health department. A referral to County Mental Health is made through a 
ά26.5 wŜŦŜǊǊŀƭέ. County Mental Health will assess and determine if the 
student is eligible for CMH services. The IEP will be reviewed by the IEP team, 
including the mental health representative, at least every six months.  
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4.   An expanded membership meeting will also be held when transition services are 
under consideration. 

  
C.   AGENDA 

It is essential that a well organized and structured IEP Team meeting be conducted. 
The agenda which follows is recommended as a guide for conducting IEP Team 
meetings. Depending on the purpose of the meeting, the agenda may be amended. 
Efforts should be made to present information in a manner that is easily understood 
by all members of the IEP team, including the parents. (The most recent State 
Template IEP Manual is available in the document library of SEIS. Specific 
instructions for completing the IEP forms is available in this document. Check 
periodically for updates from the State SELPA organization.) 

  
Part I  

  
 Introduction of All Persons Present (Record names of attendees in meeting 

notes.) 

     Purpose: Chairperson should briefly review the purpose of the meeting. 

 tŀǊŜƴǘǎΩ wƛƎƘǘǎ:  
a.   Verify that parents received a notice of Parental Rights and Procedural 

Safeguards when approval for assessment was obtained.  
b.   Chairperson may ask if any further clarification is desired, or if parents   

have any questions regarding their rights and procedural safeguards.  
c.   At an initial IEP and at the three year review, a complete parent folder 

should be offered.  
d.   /ƻƳǇƭŜǘŜ CŀƳƛƭȅ LƴŦƻǊƳŀǘƛƻƴ /ƘŜŎƪƭƛǎǘ ŀƴŘ ƻōǘŀƛƴ ǇŀǊŜƴǘǎΩ ǎƛƎƴŀǘǳǊŜǎΦ 

 History of the Case:  Chairperson or designee should provide a short, 
pertinent history of the case, including program modifications attempted, 
and the ǎǘǳŘŜƴǘΩǎ ƘƛǎǘƻǊƛŎŀƭ ŀƴŘ ŎǳǊǊŜƴǘ ŦǳƴŎǘƛƻƴƛƴƎ ƛƴ ǘƘŜ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ 
Curriculum. Parents should have an opportunity to share their concerns and 
provide relevant information to the team.  

 Review of Information:  
a.   The IEP team shall review existing data on the child including: 
V evaluations and information provided by the parents of the child 
V   current classroom-based assessments and observations   
V   teacher and related services providers observation 

b.   Individuals who participated in the assessment process, or individuals 
qualified to interpret results should report on the assessment conducted. 

c.   Assessment reports should be restricted to relevant, functional   
information, and should avoid subjective observations and 
interpretations.  
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d.   The assessment reports should contain information that will assist the IEP 
team in determining whether the pupil has a specific disability, and shall 
establish the basis for making the determination.   

e.   Discuss all assessments and document levels of performance on the IEP.

 Determine Eligibility: 
 a.   If the Team determines that the student is not eligible for special 

ŜŘǳŎŀǘƛƻƴ ǎŜǊǾƛŎŜǎΣ ŘƻŎǳƳŜƴǘ ƻƴ ǘƘŜ L9t ŦƻǊƳ ǘƘŀǘ άŀǎǎŜǎǎƳŜƴǘ ǊŜǎǳƭǘǎ 
indicate that special education services are ƴƻǘ ŀǇǇǊƻǇǊƛŀǘŜ ŀǘ ǘƘƛǎ ǘƛƳŜέ 
ŀƴŘ ŎƘŜŎƪ ǘƘŜ ōƻȄ ƻƴ ǘƘŜ ŦƻǊƳ ƛƴŘƛŎŀǘƛƴƎ άƴƻǘ ŜƭƛƎƛōƭŜέΦ  

b.   If further assessment is needed to clarify eligibility, the IEP team meeting 
may be suspended pending further testing or evaluation, but reconvened 
as soon as possible. 

c.   If the student is not eligible for Special Education services, but 
educational concerns are present, the IEP team meeting should be 
concluded. Adjourn the meeting at this time. Then general education 
support options should be explored, including referral to the Student 
Study Team for consideration of 504 accommodations. 

d.   If the student is determined by the IEP Team to be eligible for Special 
Education, proceed with Part II of the IEP meeting agenda. 

 
Part II 

 

 Develop the Individualized Education Program (IEP), including the 
Individual Transition Plan (ITP) for students age 16 and over.  
a.   Identify needs based on the current evaluation and include: 

V Student needs related to involvement and progress in the general 
education curriculum (academic needs). 

V Other educational needs that result from the disability. 
V Transition needs for students age 16 and over. 
V If the student is identified as Limited English Proficient (LEP), the 

language needs of the student have been considered and noted on 
the IEP. 

V If the student is legally blind or visually impaired, instruction is  
provided in Braille OR the IEP team documents why instruction in 
Braille is not appropriate.  

 b.   Establish Goals and Short Term Objectives:  Include a statement of each 
measurable annual goal, including academic and functional goals, 
designed to do the following: 
V aŜŜǘ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ƴŜŜŘǎ ǘƘŀǘ ǊŜǎǳƭǘ ŦǊƻƳ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ      

disability in order to enable the pupil to be involved in and make 
progress in the general curriculum.  
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V MŜŜǘ ŜŀŎƘ ƻŦ ǘƘŜ ǇǳǇƛƭΩǎ ƻǘƘŜǊ Ŝducational needs that result   
ŦǊƻƳ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŘƛǎŀōƛƭƛǘȅΦ 

V At annual and three year reviews, IEP teams must address the 
ǇǊŜǾƛƻǳǎ ȅŜŀǊΩǎ goals and objectives and note on the document 
whether goals were met. If previous goals were not met, document 
action to be taken (i.e. continue, discontinue or modify).  

V Short-term objectives are no longer required for students who are 
receiving accommodations only in the general education curriculum.  

c.   Recommend Services Needed: 
V The IEP team shall develop a list of services and/or equipment 

necessary to achieve the annual goals developed. Frequency, 
duration and location of services to be provided must be specified on 
the IEP.  Frequency of service may reflect a range of time or sessions 
to allow for scheduling variability.    

 d.   Consider Program Alternatives: 
V  In considering program alternatives, the IEP team shall make                                    

recommendations based on the individual needs of the student and 
not on the category under which the student is determined to be 
eligible for Special Education (not based on label but on needs).  

V To the maximum extent appropriate, children with disabilities should 
be educated with children who are not disabled. The IEP team shall 
consider the full continuum of program options to ensure that all 
students are provided a free appropriate public education in the Least 
Restrictive Environment (LRE) and document options considered on 
the IEP.  

V After reviewing all program options, the IEP team shall recommend 
appropriate specialized academic instruction and services, calculated 
to offer ǘƘŜ ǎǘǳŘŜƴǘΩǎ the opportunity to achieve educational benefit.  

e.   Sign Appropriate Forms 
V All IEP Team members, including parents and student (when student 

is in attendance) sign the IEP. If parents consent to the IEP and 
placement of their child, they will so note and sign the IEP document. 

V If the parent does not consent to all components of the IEP, then 
those components of the program to which the parents has 
consented may be implemented so as not to delay providing 
instruction and services to the student. The parent should be 
informed of their Due Process rights. (Refer to Section IV of this 
document for Due Process Guidelines). 

     f.    Distribute completed forms to appropriate individuals.  
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ANNUAL AND OTHER REVIEWS 

 
1.  The IEP and placement of individuals in special education shall be scheduled for 

review by a Team at least once a year (determined by the month/day of the initial 
or annual IEP).   

2.  For emotionally disturbed students in residential placements, the IEP review and 
reassessment shall be conducted after six months in accordance with state law.  

3.  In addition, a parent may request that an IEP review be conducted at any time. 
When the case manager receives such a request (preferably in writing), an IEP 
must be held within 30 days. 

4.  It is appropriate to hold an IEP review if the student is not making sufficient 
progress towards goals and objectives.  

5.  Parents and members of the IEP Team must be notified by established 
notification procedures. The IEP team may:  
 Modify the IEP or program, including the provision of Designated Instructional 

Services (D.I.S.)  and other support services 

 Recommend continuation of current placement. 
 

THREE YEAR RE-EVALUATIONS (TRIENNIAL REVIEWS) 
 

1.   Under IDEA, 2004, re-evaluating a student at least every three years is still 
required (date determined by the month/day of the initial or latest re-
evaluation). 

2.   As part of this re-evaluation, the IEP Team shall review existing evaluation data, 
including evaluations and information provided by the parents of the student, 
current classroom-based assessments and observations, and teacher and related 
service providersΩ observations.  

3.   On the baǎƛǎ ƻŦ ǘƘŀǘ ǊŜǾƛŜǿ ŀƴŘ ƛƴǇǳǘ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΣ ǘƘŜ L9t ǘŜŀƳ 
must identify what additional information is needed to establish the present 
levels of performance and determine the educational needs of the student and 
to determine if the student:  
 continues to have a disability. 

 continues to need special education and related services. 

 requires any additions or modifications to the educational program in order to 
meet his/her annual goals and participate in the general curriculum.  

4.   Assessment is required in the following situations: 

 On parent request. (Document on Individual Assessment Plan) 

 When dismissal from special education is being considered. 

 When dismissal from a specific designated instruction service is to be 
terminated. 
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 When the student has less than two consistent I.Q. tests.  
OR 

 Students older than twelve who have not had one valid I.Q. test. 

 If there is reason to believe that there may be significant disagreement over 
any IEP issues.  

5.   Procedures for Triennial Review: 

 The Case Manager will gather input from IEPT members and document on the 
Triennial Reassessment Worksheet. (See appendix at the end of this chapter.) 

 The IEPT shall discuss the need for a triennial assessment based on the 
information documented on the worksheet. This discussion can take place at: 

   a.   The annual IEP prior to the three year evaluation IEP meeting 
OR 

b.   At a separate meeting convened either in person or by phone 
OR  

c.   By other informal methods used to gather input from IEPT 
members.  

 
(NOTE: A formal IEP meeting is not required to make this decision, unless 
requested by the parent, ƻǊ ŀƎǊŜŜƳŜƴǘ ŎŀƴΩǘ ōŜ ǊŜŀŎƘŜŘΦ) 

 The assessment decision shall be documented by attaching the Triennial 
Reassessment Worksheet to the most current IEP. 

 The Individual Assessment Plan will reflect the decisions documented on the 
Triennial Reassessment Worksheet. (If no further assessment is needed, an 
attached parent letter may be used to confirm this decision with parents).  
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SURROGATE PARENT PROCEDURES 
           

 
1.   DEFINITION OF PARENT 
 
      A parent is defined (34CFR §300.30) as: 

 A natural or adoptive parent of a child 

 A guardian but not the State if the child is a ward of the State 

 A person acting in the place of a parent (such as a grandparent or stepparent 
ǿƛǘƘ ǿƘƻƳ ǘƘŜ ŎƘƛƭŘ ƭƛǾŜǎΣ ƻǊ ŀ ǇŜǊǎƻƴ ǿƘƻ ƛǎ ƭŜƎŀƭƭȅ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ ŎƘƛƭŘΩǎ 
welfare) 

 An adult who has been appointed as a surrogate parent  

 A foster parent if the natural ǇŀǊŜƴǘǎΩ ŀǳǘƘƻǊƛǘȅ ǘƻ ƳŀƪŜ ŜŘǳŎŀǘƛƻƴŀƭ ŘŜŎƛǎƛƻƴǎ ƻƴ 
ǘƘŜ ŎƘƛƭŘΩǎ ōŜƘŀƭŦ Ƙŀǎ ōŜŜƴ ǎǇŜŎƛŦƛŎŀƭƭȅ ƭƛƳƛǘŜŘ ōȅ ŎƻǳǊǘ ƻǊŘŜǊ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ 
subsection (b) of Section 300.30 of Title 34 of the Code of Federal Regulations. 
  

2.  RESPONSIBILITIES OF SURROGATE PARENTS 

 Represents an individual with exceptional needs (IWEN) regarding:  
a.   Identification 
b.   Assessment 
c.   Instructional Planning and Development 
d.   Educational Placement 
e.   Reviewing and Revising the IEP 
f.    Other matters related to a free and appropriate education  

 {ŜǊǾŜǎ ŀǎ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘ ŀƴŘ Ƙŀǎ ǇŀǊŜƴǘŀƭ ǊƛƎƘǘǎ ǊŜƭŀǘƛǾŜ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ    
education under Title 20 (beginning with Section 1400) of the U.S. Code and part 
300 of the Code of Federal Regulations. 

 Is culturally sensitive to the needs of the child. 
  
3.   SURROGATE PARENT APPOINTMENT BY LOCAL EDUCATIONAL  
      AGENCY 

 This appointment occurs when: 
a.   Child has been named a ward of the court and the parent/guardian has   

been denied the right to make educational decisions for the child. 
b. No parent can be identified. 
c. The location of the parent is unknown. 
d. Adult student is a ward of the court and has been found to be incompetent.  
e. Individual has no conflict of interest in representing the child (conflict of 

interest means interests that would restrict or bias the ability to freely 
advocate for all required student services- i.e. Section 56026 of the 

      Education Code).  
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4.  PERSONS, OTHER THAN THOSE WITH CONFLICT OF INTEREST, WHO MAY SERVE AS 
SURROGATE INCLUDE, BUT ARE NOT LIMITED TO: 

 Foster care providers 

 Retired teachers 

 Social workers 

 Probation officer not employed by ŎƘƛƭŘΩǎ /ƘŀǊǘŜǊ [9! or home. 
5.  SURROGATE PARENT SAFEGUARDS: 

 A Surrogate Parent is held harmless by the State of California during execution of 
duties except when actions are found to be wanton, reckless or malicious. 

 It is the practice in the El Dorado County Charter Consortium SELPA to offer 
regular training to potential Surrogate Parents regarding the IEP process. A list of 
Surrogate parents who have participated in this training is available to the 
Charter LEAs in the El Dorado County Charter Consortium SELPA. A Surrogate 
Parent Authorization form is available in the SELPA office.  

 
 

        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 18 

INDEPENDENT EDUCATIONAL EVALUATIONS 
 

Policy, Procedures and Evaluator Criteria 
 

POLICY 
 
An Overview: 
 
The El Dorado County Charter {ǇŜŎƛŀƭ 9ŘǳŎŀǘƛƻƴ [ƻŎŀƭ tƭŀƴ !ǊŜŀ όά{9[t!έύ has developed 
this Policy, corresponding Procedures and Criteria which govern independent educational 
evaluations.  For pǳǊǇƻǎŜǎ ƻŦ ǘƘƛǎ ǇƻƭƛŎȅΣ ǘƘŜ ǘŜǊƳ ά{9[t!έ ŀƭǎƻ ƛƴŎƭǳŘŜǎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ 
Charter School LEA ŀƴŘκƻǊ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ǳƴƛǘ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ȅƻǳǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴΦ  
Parents should be sure to read the entire document carefully.  The Policy, Procedures and 
Criteria are intended to be read in conjunction with one another as one comprehensive 
document.  Parents who need additional information about independent educational 
evaluations should contact the Director of the Charter Consortium SELPA at (530) 295-2228. 
 
Notice to Parents: 
  

 Before obtaining an independent educational assessment, please contact the special 
education administrator to discuss your assessment questions and options. 

 The Charter LEA/SELPA will not automatically reimburse parents who unilaterally 
obtain independent educational assessments.  Please review this document for 
ŦǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ŀ ǇŀǊŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ƻōǘŀƛƴ ƛƴŘŜǇŜƴŘŜƴǘ ŀǎǎŜǎǎƳŜƴǘǎ ŀǘ 
public expense. 

 !ƴ ƛƴŘŜǇŜƴŘŜƴǘ ŜŘǳŎŀǘƛƻƴŀƭ ŜǾŀƭǳŀǘƛƻƴΣ ƛŦ ƴƻǘ ƻōǘŀƛƴŜŘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ {9[t!Ωǎ 
polƛŎȅΣ ǇǊƻŎŜŘǳǊŜǎ ŀƴŘ ŎǊƛǘŜǊƛŀΣ Ƴŀȅ ƴƻǘ ōŜ ŎƻƴǎƛŘŜǊŜŘ ōȅ ȅƻǳǊ ŎƘƛƭŘΩǎ L9t ǘŜŀƳΦ  
Please ensure that any independent educational evaluation conforms to SELPA 
requirements. 

 Upon parent request for an independent educational evaluation, the SELPA will 
provide the parents with a copy of its policy, procedures and criteria for 
independent educational evaluations. 

 
Definitions: 
 
άLƴŘŜǇŜƴŘŜƴǘ ŜŘǳŎŀǘƛƻƴŀƭ ŜǾŀƭǳŀǘƛƻƴέ ƳŜŀƴǎ ŀƴ ŜǾŀƭǳŀǘƛƻƴ ŎƻƴŘǳŎǘŜŘ ōȅ ŀ ǉǳŀƭƛŦƛŜŘ 
examiner who is not employed by the responsible local educational agency. 
 
άtǳōƭƛŎ ŜȄǇŜƴǎŜέ ƳŜŀƴǎ ǘƘŀǘ ǘƘŜ Charter LEA either pays for the full cost of the evaluation 
or evaluation components or ensures that the evaluation or evaluation components are 
otherwise provided at no cost to the parent. 
 



 

 19 

Request for Charter LEA/SELPA Evaluation: 
 
Parents of students receiving special education services, or suspected of having a disability 
requiring special education services, may request that the El Dorado County Charter 
Consortium {ǇŜŎƛŀƭ 9ŘǳŎŀǘƛƻƴ [ƻŎŀƭ tƭŀƴ !ǊŜŀ όάCharter LEAκ{9[t!έύ ŎƻƳǇƭŜǘŜ ŀƴ 
evaluation or reevaluation of their child at any time.  The Charter LEA/SELPA will respond to 
such requests by either initiating the special education evaluation process or, if an 
assessment is not needed, parents will receive written notice of refusal to evaluate and be 
informed of the procedural safeguards available to parents and students.  All requests for 
an independent educational evaluation will be handled in accordance with the Charter 
LEAκ{9[t!Ωǎ LƴŘŜǇŜƴŘŜƴǘ 9ŘǳŎŀǘƛƻƴŀl Evaluation Policy, Procedures and Criteria. 
 

PROCEDURES 
 
Parameters for seeking Independent Educational Evaluation: 
 
If a parent disagrees with an evaluation by the Charter LEA and seeks an independent 
educational evaluation at public expense, the Charter LEA will either A) initiate a due 
process hearing to show that its evaluation is appropriate, or B) will provide the parent an 
opportunity to obtain an independent educational evaluation in accordance with this policy 
by arranging for the independent educational evaluation. The SELPA requires that the 
parent first inform the Charter LEA in writing or document at an IEP meeting that the 
parent: 
  

 Disagrees with Charter LEA/{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴΤ ŀƴŘ 

 Is requesting an independent educational evaluation at public expense. 
Explanation of Disagreement: 
 
If parents request an independent educational evaluation at the expense of the Charter 
LEA, the parents will be asked to explain why they object to the Charter LEAΩǎ ŜǾŀƭǳŀǘƛƻƴΦ  
The explanation by the parent is not required.  In addition, the Charter LEA may not 
unreasonably delay completion of a new assessment, completion of the independent 
educational evaluation at public expense, or the initiation of due process hearing to defend 
its evaluation. 
 
Notification of Appropriate Special Education Director and SELPA Director: 
 
If parents request an independent educational evaluation at public expense following the 
parameters listed above, the appropriate Special Education Director and SELPA Director 
must be notified.   The Charter LEAκ{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴ ǿƛƭƭ ōŜ ǊŜǾƛŜǿŜŘ ǿƛǘƘ ǘƘŜ ǇŀǊŜƴǘǎ ǘƻ 
identify any areas of disagreement.  Parents will be provided a copy of the policy, 
procedures and criteria for independent educational evaluations.  Following discussion with 
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the parents, the Charter LEA/SELPA will, without unnecessary delay, either A) file for due 
process hearing; or B) offer the parent an alternative examiner which will include one of the 
following: 
 

 A staff member from another school; 

 A staff member from another LEA in the SELPA; 

 A staff member from another SELPA; or 

 A private sector provider. 
 
If an IEE at public expense is deemed appropriate, the Charter LEA will arrange for the 
alternative evaluator, contract with an independent examiner, or otherwise ensure that an 
independent educational evaluation is provided. 
 
If the Charter LEA/SELPA proceeds with consideration of the independent educational 
evaluation for payment, the Charter LEA/SELPA criteria for the locations of the evaluator(s), 
the minimum qualifications of the evaluator(s), the costs of the evaluation and the use of 
approved assessment instruments must be met. 
 
If the Charter LEA initiates a due process hearing and the final decision is that the Charter 
LEAΩǎ ŜǾŀƭǳŀǘƛƻƴ ƛǎ ŀǇǇǊƻǇǊƛŀǘŜΣ ǘƘŜ ǇŀǊŜƴǘǎ ǎǘƛƭƭ have the right to an independent 
educational evaluation, but not at public expense. 
 
9ƭ 5ƻǊŀŘƻ /ƻǳƴǘȅ {9[t!Ωǎ wŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ LƴŘŜǇŜƴŘŜƴǘ 9ŘǳŎŀǘƛƻƴŀƭ 9Ǿŀƭǳŀǘƛƻƴǎ: 
 
If the Charter LEA/SELPA agrees to pay for an independent evaluation at public expense, an 
evaluation plan will be developed which specifies those areas to be evaluated and who will 
complete each assessment.  The assessment(s) completed will comply with all requirements 
as set out in the Criteria for Independent Educational Evaluation (See below).  As a part of 
the evaluation, the examiner shall follow requirements for Charter LEA/SELPA evaluations 
which include, but are not limited to:  

 The independent examiner must observe the student in an appropriate setting; 

 The independent examiner shall attend the IEP team meeting by phone or in person 
at which time the evaluation will be discussed.  The Charter LEA/SELPA will pay the 
independent examiner to attend the IEP team meeting as part of the evaluation 
responsibilities; 

 The independent examiner must conduct a classroom visitation;  

 The independent examiner must conduct interviews with parents and staff; and 

 Parents will be required to sign consent to reevaluate and appropriate releases to 
exchange information between the independent educational evaluator(s) and the 
Charter LEA/SELPA as a condition of the Charter LEAκ{9[t!Ωǎ ŀƎǊŜŜƳŜƴǘ ǘƻ Ǉŀȅ ŀƴŘ 
provide for an independent evaluation. 
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It is the responsibility of the Charter LEA/ SELPA to make arrangements for a new 
evaluation, or contract with a qualified independent examiner who is able to provide a 
written report for an IEP meeting, within 60 days of the date of contracting for an 
evaluation.  If the selected evaluator cannot meet the timeline, the SELPA will inform the 
parent and ask for agreement to an extension of time. 
 
Release of Assessment Information and Results: 
 
As part of the contracted evaluation, independent evaluators must agree to release their 
assessment information and results directly to the Charter LEA/SELPA and parents at least 
one week prior to the scheduled IEP Team meeting.  All reports must be received prior to 
any payment for services.  
 
Consideration of the Independent Educational Evaluation: 
 
Independent educational evaluations are designed to determine the educational needs of 
disabled students.  The IEP Team is responsible for determining placements and services.  
Therefore, the IEP Team will consider recommendations obtained in independent 
educational evaluations completed in accordance with this IEE policy and its implementing 
procedures and criteria.  However, independent educational evaluations will not control the 
L9t ¢ŜŀƳΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴǎ ŀƴŘ όƳŀȅ ƴƻǘ ōŜ ŎƻƴǎƛŘŜǊŜŘ ƛŦ ƴƻǘ ŎƻƳǇƭŜǘŜŘ ōȅ ŀ ǉǳŀƭƛŦƛŜŘ 
professional) as determined by SELPA policy. 

 
PARENT INITIATED EVALUATIONS: 

 
Parent Notification of Intent: 
 
Parents are requested but are not required to notify the special education department prior 
to obtaining an independent educational evaluation.  However, if parents obtain an 
independent educational evaluation and the Charter LEA/SELPA demonstrates through a 
due process hearing that the evaluation completed by the Charter LEA/SELPA was 
ŀǇǇǊƻǇǊƛŀǘŜ ƻǊ ǘƘŀǘ ǘƘŜ ǇŀǊŜƴǘǎΩ ŜǾŀƭǳŀǘƛƻƴ ŘƛŘ ƴƻǘ ƳŜŜǘ Charter LEA/SELPA criteria, the 
parents will not be reimbursed for the cost of the evaluation.  If the independent evaluation 
obtained by the parents meets the Charter LEA/SELPA criteria,  
  

 It must be considered in any decision made with respect to the provisions of FAPE to 
the student; and 

 It may be presented as evidence at a due process hearing regarding that student. 
 
However, independent educational evaluations will not control the Charter LEAΩǎ ŘŜŎƛǎƛƻƴǎ 
and may not even be considered if not completed by a qualified professional, as determined 
by the Charter LEA. 
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Parent Request for Payment of Completed Independent Educational Evaluation: 
 
When parents are requesting payment for an independent educational evaluation that has 
already been completed, the administrator of special education programs must be notified.  
Parents will be provided a copy of the Charter LEA/SELPA policy, procedures and criteria for 
independent educational evaluations.  A determination will be made as to whether the 
Charter LEA/SELPA will initiate due process to establish the appropriateness of its 
evaluation or proceed with consideration of the Charter LEAκ{9[t!Ωǎ ƻōƭƛƎŀǘƛƻƴ ŦƻǊ ǇŀȅƳŜƴǘ 
of the independent evaluation.  The Charter LEAκ{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴ ŀƴŘ ƛƴŘŜǇŜƴŘŜƴǘ 
educational evaluation will be reviewed with the parents to identify those areas of 
disagreement.  
 
Time Limitations: 
 
The parents must request payment for the independent educational evaluation within one 
calendar year of the date the results of the Charter LEAκ{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴ ǿŜǊŜ shared 
with parents. 

EVALUATIONS ORDERED BY HEARING OFFICERS: 
 
If a hearing officer requests an independent educational evaluation as part of a hearing, the 
cost of the evaluation must be at the Charter LEAΩǎ ŜȄǇŜƴǎŜΦ  !ƭƭ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǎ ŘŜǎŎǊƛōŜŘ 
in this document will be met.
 
CIRCUMSTANCES RESULTING IN EVALUATIONS NOT FUNDED BY EL DORADO COUNTY 
CHARTER SELPA: 
 
Because the parent must first disagree with the Charter LEAΩǎ ŜǾŀƭǳŀǘƛƻƴ ƛƴ ǿǊƛǘƛƴƎ ƻǊ 
document through the IEP, the Charter LEA/SELPA does not have an obligation to reimburse 
parents for privately obtained evaluations obtained prior to the date that the Charter 
LEAκ{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴ ƛǎ ŎƻƳǇƭŜǘŜŘ ŀƴŘ ŘƛǎŎǳǎǎŜŘ ŀǘ ŀƴ L9t ǘŜŀƳ ƳŜŜǘƛƴƎΦ  ¢ƘŜ Charter 
LEA/SELPA is not obligated to reimburse parents for privately obtained evaluations if the 
parent disagrees with the Charter LEAκ{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴ ŀƴŘ ƛƴŘŜǇŜƴŘŜƴǘƭȅ ǎŜŜƪǎ ŀ ǇǊƛǾŀǘŜ 
evaluation without first notifying the Charter LEA/SELPA in writing of their disagreement with 
the Charter LEAκ{9[t!Ωǎ ŀǎǎŜǎǎƳŜƴǘ ŀƴŘ ǊŜǉǳŜǎǘƛƴƎ an independent educational evaluation 
from the Charter LEA/SELPA except as provided below. 
 
CIRCUMSTANCES RESULTING IN PRIVATELY OBTAINED EVALUATIONS REIMBURSED BY THE 
EL DORADO COUNTY CHARTER SELPA: 
 
The Charter LEA/SELPA may reimburse parents for a privately obtained independent 
educational evaluation even though the policy above was not followed in any one of the 
following two circumstances:  
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 Charter LEAκ{9[t!Ωǎ ŀǎǎŜǎǎƳŜƴǘ Ƙŀǎ ƴƻǘ ōŜŜƴ ǇǊƻǾƛŘŜŘ ƛƴ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ ƭŀǿΦ 

 The privately obtained evaluation assessed the student in an area of suspected 
disability which was not previously assessed by the Charter LEA/SELPA and the Charter 
LEA/SELPA agrees that this was an area of disability in which assessments should have 
occurred. 

 
Reimbursement will be in accordance with the El Dorado County SELPA policy, procedures 
and criteria and in an amount no greater than the actual cost to the parents. 
 
In all cases, if the Charter LEA initiates a due process hearing to show that the Charter 
LEAκ{9[t!Ωǎ ŜǾŀƭǳŀǘƛƻƴ ƛǎ ŀǇǇǊƻǇǊƛŀǘŜΣ ƴƻ ǊŜƛƳōǳǊǎŜƳŜƴǘ ǎƘŀƭƭ ōŜ ƳŀŘŜ unless ordered by a 
Hearing Officer. 
 
Legal Authority 20 U.S.C. 1414(a)(1)(A) - Evaluations and re-evaluations 
   20 U.S.C. 1415(b)(1) - Right to independent educational evaluations 
   34 CFR 300.321 - Re-evaluations 
   34 CFR 300.502 - Independent Educational Evaluations 
   Comments to 34 CFR 300.502 Independent Educational Evaluations 
   20 U.S.C. Section 1415(b)(1) 
   Education Code Section 56327 
   34 CFR 300.505 - Parent Consent - Evaluation 
   34 CFR 300.530.536 - Procedures for Evaluation and Determination of 
Eligibility 
   34 CFR 300.537 - Re-evaluations 
   Education Code 56329 - Independent Educational Assessments 
   Education Code 56381 - Reassessments 
 
 
LIMITATIONS FOR EVALUATORS 
 
Costs beyond the evaluation (i.e., food, lodging, transportation, etc.) are not covered in the 
cost of the independent evaluation. 
 
MINIMUM QUALIFICATIONS FOR EVALUATORS 
 
All assessments must be conducted by persons competent to perform the assessment as 
determined by the Charter LEA/SELPA (E.C. 56322).  All assessments must be conducted in 
accordance with all requirements of Federal and State law including, but not limited to, 
observing the student in the appropriate setting (Education Code section 56327) and 
conducting evaluations in accordance with Education Code section 56320.  Evaluators with 
credentials other than those listed below will not be approved. 
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Type of Assessment    Qualifications 
Academic Achievement   Certified Special Education Teacher,  
      Licensed Educational Psychologist, or 
      School Psychologist (Credentialed) 
 
Adaptive Behavior    Licensed Educational Psychologist,  
      Certified Special Education Teacher,  
      School Psychologist (Credentialed),  
      Certified Behavior Specialist 
 
Assistive Technology    Certified Speech/Language Pathologist, or 
      Certified Special Education Teacher 
      Certified Assistive Technology Specialist 
 
Auditory Acuity    Licensed or Certified Audiologist 
 
Auditory Perception (CAP)   Licensed or Certified Audiologist,  

Certified Speech/Language Pathologist, School 
Psychologist (Credentialed) 

 
Type of Assessment    Qualifications 
Cognitive      Licensed Educational Psychologist,  
      School Psychologist (Credentialed) 
 
Health      Certificated School Nurse,  
      Licensed Public Health Nurse,  
      Licensed Physician 
 
Motor      Licensed Physical Therapist,  
      Registered Occupational Therapist,  

Adapted Physical Education Specialist 
(Credentialed) 

 
Speech and Language    Certificated Speech/Language Pathologist 
 
Neuropsychological    Board Certified Neuropsychologist 
       
Social / Emotional / Behavioral  School Psychologist (Credentialed),  
      Social Worker (LCSW or MSW),  
      Licensed Psychiatrist, or 
      Licensed Educational Psychologist,  
      Certified Behavioral Analyst 
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Functional Vision    Certificated Teacher of the Visually Impaired 
 
Visual-Motor Integration   School Psychologist (Credentialed),  
      Licensed Educational Psychologist,  
      Occupational Therapist, certified 
       
When insurance will cover all or part of the costs of the independent evaluation, the Charter 
LEA/SELPA will request that the parents voluntarily have their insurance pay the independent 
evaluation costs covered by their insurance; however, parents will not be asked to have 
insurance cover independent evaluation costs if such action would result in a financial cost to 
the parents not reimbursed by the Charter LEA/SELPA, including, but not limited to the 
following:  

 A decrease in available lifetime coverage or any other benefit under an insurance 
policy; 

 An increase in premiums or the discontinuance of the policy; or 

 An out-of-pocket expense such as payment of a deductible amount incurred in filing a 
claim. 
 

Independent evaluators must agree to release their assessment information, including 
protocols, and results to the Charter LEA/SELPA prior to receipt of payment for services.  The 
results of the independent evaluation will be considered in the diagnosis, program decisions, 
and placement of the student with disabilities as required by the Individuals with Disabilities 
Education Act and/or Section 504 of the Rehabilitation Act of 1973. 
 
SOURCES OF INDEPENDENT EVALUATION BY AREA OF ASSESSMENT 
 
The following is a non-exclusive list of public agencies and private individuals who the Charter 
LEA/SELPA has determined are qualified in their respective areas of assessment.  The Charter 
LEA/SELPA does not specifically endorse any listed agencies or individuals.  Other agencies 
and individuals will be considered if they meet Charter LEA/SELPA criteria.  The Charter 
LEA/SELPA may use these or other providers to obtain IEE at public expense: 
 
Area of Assessment   Source 
Academic Achievement,  Diagnostic Center of Northern California, California  
Adaptive Behavior and  Department of Education;  
Cognitive    Alta California Regional Center 
 
Assistive Technology   Center for Accessible Technology (www.cforat.org);  

Partnership for Augmented Communication and 
Technology (Catherine Simentelli, 415-519-3128); 
Nettie Fischer, Assistive Technology Practitioner: 

     (916-686-1860 

http://www.cforat.org/
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Auditory Acuity and   Sutter Speech and Hearing 
Central Auditory Processing (CAP) 
 
Health (including Neurological) {ƘǊƛƴŜǊΩǎ IƻǎǇƛǘŀƭ 
 
Motor 
 
Speech and Language   Diagnostic Center of Northern California;  
     Sutter Speech and Hearing 
 
Social / Emotional / Behavioral Diagnostic Center of Northern California 
 
 
Functional Vision   Berkeley School of Optometry 
 
Approved Test Instruments 
 
Test instruments as listed on the El Dorado County Charter Consortium {9[t!Ωǎ LƴŘƛvidual 
Assessment Plan are approved for use in all Independent Educational Evaluations.  Other 
assessment instruments will be considered if they otherwise meet the Charter LEA/SELPA 
criteria.  The Charter LEA/SELPA may use the instruments on the assessment plan or other 
assessment tools to provide an IEE at public expense. 
 
IEP Forms 
 
The basic IEP forms may be found at www.seis.org. The State Template is updated on a 
regular basis. The most recent forms will be found there. IEPs for students who qualify for 
services shall include but not be limited to:  
  1.)   Demographic and Eligibility Information  
  2.)   Transition Pages 1 & 2 (for students who will be 16 before their next IEP Meeting) 
  3.)   Present Levels  
  4.)   Special Factors  
  5.)   Goals  
  6.)   Services  
  7.)   Educational Setting  
  8.)   Parent Consent 
  9.)   Meeting Notes  
10.)   Excusal form (if needed and agreed to by the parent) 
11.)   Post-Secondary Exit Forms (for students ready to exit high school) 
12.)   Behavior Support Plan (See PENT website for backup information: www.pent.gov 
13.)   Assessment Reports 

http://www.seis.org/
http://www.pent.gov/
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In addition, the following forms and parent rights (located on page 28-42 of this document) 
may be accessed electronically on the www.seis.org  website: 
 

 Referral for Special Education 

 Parent Rights 

 Interim Administrative Placement  

 Triennial Reassessment Worksheet 

 Parent Information Request (Parent PIR) 

 Meeting Notice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.seis.org/
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